CV

CURRICULUM VITAE

NAME: 

ADDRESS:

TEL:

E-MAIL:

DATE OF BIRTH

PLACE OF BIRTH

CITEZENSHIP

MARITAL STATUS

(THIS IS PROBABLY THE MOST IMPORTANT PART OF THE CV. EMPLOYERS WANT TO KNOW WHERE YOU COME FROM, HOW OLD YOU ARE, HOW THEY CAN CONTACT YOU)

EDUCATION

IT IS IMPORTANT THAT TOY INDICATE THE DATES ATTENDED (BEGINNING – END/PRESENT, MONTH/YEAR), EDUCATIONAL ESTABLISHMENT NAME, FIELD OF STUDY AND MAJOR SUBJECTS. ONLY LIST HIGHER EDUCATIONAL INSTITUTION (COLLEGE, UNIVERSITY, VOCATIONAL SCHOOLS OR COURSES) NOT ELEMENTARY SCHOOLS, TENNIS COURSES, ETC.

EXPERIENCE

HERE, YOU NEED TO PUT EVERYTHING YOU HAVE DONE, EVERY SUNNER JOB, EVERY INTERSHIP/WORK EXPERIENCE WITH YOUR INSTITUTE. AN EMPLOYER MIGHT BE INTERESTED THAT YOU WORKED IN A RESTAURANT THREE YEARS AGO. HOWEVER, DON’T PUT BABYSITTING, IT ISN’T A SERIOUS ENOUGH JOB TO BE INTEREST TO AN EMPLOYER. WITH WORK EXPERIENCE, YOU NEED TO PUT THE DATE, THE NAME OF THE PLACE AND THE JOB TITLE. YOU CAN ADD RESPONSIBILITIES TOO IF YOU WANT.

LANGUAGES

INDICATE FOREIGN LANGUAGES YOU KNOW AND YOUR KNOWLEDGE LEVEL – FLUENT, VERY GOOD, INTERMEDIATE, CONVERSATIONAL, BASIC.

OTHER SKILLS

IN THIS SECTION, YOU SHOULD DESCRIBE WHAT OTHER SKILLS OR CERTIFICATES YOU HAVE GAINED. THEY SHOULD BE WORK RELATED, I.E. TYPING SKILLS, COMPUTER SKILLS, CAN YOU DRIVE?

HAVE YOU GOT FIRSY AID/LIFEGUARD/HEALTH&SAFETY CERTIFICATES. EVERYTHING HERE SHOULD BE VOCATIONAL.

INTERESTS

HERE, YOU NEED TO GIVE THE EMPLOYERS AN IDEA OF WHO YOU ARE, WHAT YOUR HOBBIES ARE. YOU CAN TELL A LOT ABOUT SOMEONE BY WHAT HE/SHE IS INTERESTED IN. WHOULD YOU BE INTERESTED IN SOMEONE WHO DOES NOTHING IN HIS OR HER SPARE TIME?

ALSO WE ASKING ABOUT RECOMENDATION LETTERS FROM PREVIOS EMPLOYERS AND MOTIVATION LETTER.


